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Introduction 
 
This manual, while not intended to replace “hands-on” training and 
instruction, is a basic handbook to the operation of all the equipment 
in WSAM’s air studio. It contains excerpts from the operating manuals 
of some of the equipment, diagrams and explanations of the equipment, 
as well as procedures for signing on and off, curing records, tapes, 
CDs and MP3s, care of the equipment, and much more vital information 
on the aspects of radio. Of course, it would be unreasonable to ask 
anyone to memorize such vast technical information, but through 
PRACTICE and EXPERIENCE, and using this manual as a guide, LEARNING 
the necessary information should not pose as a challenge. If you have 
any questions, just ask any Executive Board member; we will be more 
than glad to help you. 
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Playlists 
 
 Before your start EVERY show, make sure that you take a Playlist 
from the mailbox in the lobby or print one out off of the web page 
(http://wsam.hartford.edu). Fill out all the information on the sheet: 
Name, day, time, and whether or not you are subbing for a DJ. As you 
play each song, mark down its title and artist. In the third column, 
write down the record label the artist appears on. If the song is not 
played from the original CD or Tape (i.e. MP3, mix CD/Tape, bootleg, 
or another indeterminable source), please indicate such (i.e., “MP3”, 
“Bootleg”, etc.). The playlist is VERY important. Not only does it 
prove that you completed your show, but it helps the Program Director 
make sure tat you are following the proper show format, and it helps 
the Program Director compile WSAM’s weekly charts. 
 
 
 
The Operations Log 
 
 The Operations Log can be found next to the Air Board in the Air 
Studio. There is a new Operations Log for each day. The Operations Log 
is where every DJ must sign in. Whenever a DJ takes over or 
relinquishes the Air Studio, he or she is required to mark it on the 
Operations Log. Fill in the time you went on the air, the time you 
went off the air, the general condition of the studio (EXCELLENT, 
GOOD, FAIR, POOR, etc.), and your signature. If you do not sign the 
log, it will be assumed that you did not do your show, and you will be 
penalized for missing a show. Tampering with, or falsification of, the 
Operations Log will result in the loss of WSAM membership. 
 
 
 
The Program Log 
 
 The Program Log is a minute-by-minute account of a day’s 
programming. This log MUST be followed by each and every DJ. You will 
see specific times and actions at the top of the hour, airing 
commercials, reading the weather, etc.  
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WSAM Radio Playlist 
 
NAME: ________________________________  TIME: ___________ to __________ 
 
DATE: _________________________________  DID YOU SUB? YES / NO 
 

ARTIST SONG TITLE ALBUM TITLE LABEL REQUEST? 
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     



  

     WSAM RADIO SPRING 2001 OFFICIAL SIGN-IN SHEET

Monday, 2001
Day Month Date Year

Time Slot Monday WSAM Member Signature Substitute

8am-10am YES  NO

10am-12pm DJ SoundWorks YES  NO

12pm-2pm YES  NO

2pm-4:30pm
The Rockin' 70s 

Show YES  NO

4:30pm-6:30pm
The Jolly 

Rancher Show YES  NO

6:30pm-8:30pm Joey's Show YES  NO

8:30pm-11pm
The Show With 

No Name YES  NO

11pm-1:30am
The Classical 
Connection YES  NO

1:30am-3am
Time Warp with 

DJ Frankenfurter YES  NO

3am-5:30am YES  NO

5:30am-8am Ministry Of Sound n/a n/a

TO ALL MEMBERS:

 It is against WSAM RADIO REGULATIONS to forge a signature and/or sign your 
own name if you did not attend your required radio time slot.

               At the end of the day please submit this sheet into the Operation Managers Box.

Please do not write below this line.

authorized notes

WSAM Radio © Copyright 2001 - All Rights Reserved. 
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PROGRAM LOG – SAMPLE 
 
Top of the hour (:57 - :03) -- Legal ID 
-- Song 1 
-- Liner 
-- Song 2 
-- Talk Break # 1 (minute or less) 
-- Song 3 
-- Liner 
-- Song 4 
-- Liner 
-- Song 5 
-- Liner 
-- Song 6 
-- Talk Break # 2(announce next DJ if it applies) 
-- Song 7 
-- Talk Break# 3 (Recap the 7 Songs) (if it applies, say 2 of 
the next DJ’s artists/groups coming up after the break, do the 
PSA, Underwriting, Weather, start their first song, then hand 
over the board) 
-- PSA 
-- Underwriting (once we are on FM off campus) 
Mid-hour (:27 - :33) -- Weather  
-- Song 1 
-- Liner 
-- Song 2 
-- Liner 
-- Song 3 
-- Talk Break # 1 (minute or less) 
-- Song 4 
-- Liner 
-- Song 5 
-- Liner 
-- Song 6 
-- Talk Break # 2(announce next DJ if it applies) 
-- Song 7 
-- Talk Break # 3 (Recap the 7 Songs) (if it applies, say 2 of 
the next DJ’s artists/groups coming up after the break, do the 
PSA, Underwriting, Weather, start their first song, then hand 
over the board) 
-- PSA 
Go Back To Top -- If it is not :57 past through :03 past...play 
a Sweeper or another PSA, until it is :57 past through :03 past. 
Then...start at the top again  
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Engineering Discrepancy Log 

 
 Every now and then, things do not go as planned. The CD player 
will not read a disc, turntable II cannot be heard on the air, or a 
caller cannot hear the DJ over his handset. This is all a normal part 
of broadcasting and is no reason to freak out. But, it is IMPERATIVE 
that the problem is addressed. Since WSAM’s engineering staff is not 
in the studio 24 hours a day, there is an ENGINEERING DISCREPANCY LOG. 
BE SURE you fill out the log completely and legibly, so that the 
problem can be corrected ASAP. Even if you think you have found a 
problem, fill out the log. So, if you hear a buzz from the monitor, 
write it down. The last thing we need is equipment becoming inoperable 
because problems are not reported. This log is for TECHNICAL PROBLEMS 
ONLY. 
 
 
Album Discrepancy Log 

 
 The album discrepancy log is for CDs and LPs. In the event that 
you find a damaged album or CD, an empty CD case or album jacket or 
simply cannot find an album or CD you KNOW WSAM has, simply fill out 
the log and we will attempt to find it or replace it in the case of 
damaged material. 
 
Answering the Phone 

 
860-768-4768: Request/Studio Line 
860-768-4769: Request/Studio/Production Line 
ICM:   Exterior Intercom 
 
 When giving out the request line over the air, always give the 
entire number. Always answer the phone with the station call letters 
(i.e., “Hello, WSAM”) and always answer politely. 
 
Note: If either microphone one or two is in “program”, the telephone 

ringer is disengaged. If someone is calling when either 
microphone is in “program”, the line button as well as the LEDs 
above the CD Players will flash. 
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WSAM Radio Engineering Discrepancy Log 
 

Which piece of equipment is not functioning correctly? 
 

[ ] CD 1  [ ] CD 2   [ ] CD 3 

[ ] Air Console  [ ] Tape Deck 1 [ ] Tape Deck 2 

[ ] Turntable 1 [ ] Turntable 2  [ ] Turntable Mixer 

[ ] Record Tape Deck  [ ] Mic 1   [ ] Mic 2 

[ ] Telephone Hybrid [ ] Telephone  [ ] Computer 
 

Please describe the problem as accurately as possible: 
___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________ 

Your name (NOT your DJ handle):  _______________________________ 

Today’s date:  __/__/__ Time:  __:__ PM/AM 

Investigated by:  ___________________________  Date:  __/__/__ 

Action Taken:  

_________________________________________________ 
 
Revised 6/01 
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WSAM Album Discrepancy Log 
 
DJ NAME___________________________________________ DATE & TIME_____________________ 
 
ALBUM/CD__________________________________________ ARTIST_________________________ 
 
PROBLEM__________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
CHECKED BY_______________________________________ DATE & TIME_____________________ 
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
DJ NAME___________________________________________ DATE & TIME_____________________ 
 
ALBUM/CD__________________________________________ ARTIST_________________________ 
 
PROBLEM__________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
CHECKED BY_______________________________________ DATE & TIME_____________________ 
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
DJ NAME___________________________________________ DATE & TIME_____________________ 
 
ALBUM/CD__________________________________________ ARTIST_________________________ 
 
PROBLEM__________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
CHECKED BY_______________________________________ DATE & TIME_____________________ 

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
DJ NAME___________________________________________ DATE & TIME_____________________ 
 
ALBUM/CD__________________________________________ ARTIST_________________________ 
 
PROBLEM__________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
CHECKED BY_______________________________________ DATE & TIME_____________________ 



- 11 - 

 At certain times of the day, generally after 1:00AM, all 
entrances to the University Commons are locked, though WSAM may 
still be broadcasting. If you need to enter the station and the 
Commons is locked, go to the lower level entrance of the Commons, 
to the right of the Hawk’s Nest. There you will find and intercom 
box which, when the button is pressed, will ring the “ICM” line 
on WSAM’s phones. Once you push the button you will be able to 
converse with anyone in the station. If no one is the station to 
let you in, you must call Public Safety at x7985 to gain access. 
 
 DO NOT, under any circumstances, let non-WSAM members into 
the building if the Commons has been locked. If an individual 
continues to attempt to gain entrance to the Commons, call Public 
Safety and explain the situation. 
 
 When entering or exiting a locked University Commons, 
always use the lower level exit located near the intercom box. 
 
Playing Liners/Legal IDs/etc.  
 
WSAM’s Official Legal ID is as follows: 
 
“This is University of Hartford’s Alternative Radio 105.3 WSAM. West 
Hartford, Connecticut. On the air and online at wsam.hartford.edu. The 
Best in Alternative Programming.” 
 
Please see page 26 for details on using the computer to play 
liners/Legal ID/etc. 
 
Speaking on the Air 
 
First rule of thumb: Don’t speak if you have nothing to say. 
 
 Anyone can get on the air and, time after time after time, 
announce the name of the song just played, the time, the song 
that is coming up and the call letters. Not only is this boring 
to announce, it is even more boring to listen to. There are many 
ways to find interesting information for breaks. 
 
Second rule of thumb: Always be aware of what you are saying. 

Think of what you want to say before you 
flip the microphone on. 

 
 Find your own “ON AIR” style. Try the untried, be original. 
 
Note: When speaking into a microphone, always attempt to speak 

directly into the mic at a distance of about 2-3” from the 
head of the mic. ALWAYS keep an eye on the VU meter levels 
whenever anyone is speaking into a mic. Different people 
will require different levels. 
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Going in and out of Breaks 
 
 NEVER talk before or after playing a Legal ID. Always play 
music before and after it. 
 ALWAYS come out of a PSA, promo, or commercial break with a 
station liner or an ID from your lips (WSAM 610AM, 105.3FM, 
wsam.Hartford.edu) 
 NEVER play more than three songs in a row without a station 
liner or live ID. 
 
Indecency, obscenity, personal attack 
 
 Indecency, as defined by the FCC, is the broadcast of a 
language that “describes, in terms patently offensive or 
gratuitous as measured by the contemporary community standards 
for the broadcast medium, sexual or excretory activities and 
organs.” The broadcasting of indecent language is strictly 
prohibited at WSAM. When such material becomes blatantly 
offensive (out of control), it is known as obscenity. This too is 
strictly prohibited. WSAM does not practice or condone the 
censorship of music due to opinion or lyrical content. 
 
 Of equal importance as the others above, any type of 
personal attack air is not only prohibited, but is considered one 
of the worst offenses at WSAM. At no time is any DJ, or visitor 
for whom the DJ is responsible, permitted to make any derogatory 
comments about any specific individual, group or group member. 
This includes but is not limited to race, religion, sex, age, or 
slang categorization. 
 There are to be no negative comments about station 
sponsors. There is to be absolutely no direct negative comments 
regarding the University of Hartford, its departments, or its 
employees. Failure to comply with the above stated rules in any 
degree will disciplined by permanent revocation of membership.   
 
The Disclaimer 
 
 The disclaimer MP3 exists to protect WSAM as an 
organization. This MP3 is to be used in the event you express a 
personal, controversial, or offensive opinion or conversation 
over the air, should an offensive song be aired, etc. This MP3 
DOES NOT give you the right to air material or say things, which 
are offensive or discriminating. Playing this cart does not 
release you from your responsibility for what is aired. It 
releases WSAM as a single entity from what is broadcasted. 
 It is important to realize that what you may view as a 
personal attack may by another party. The opposite is true as 
well. 
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The Library 
 
 The most important thing to remember about the library is 
that it is there to make you show the best it can be. WSAM works 
extremely hard to obtain as many albums and CDs as possible. 
Every DJ must do his or her part in keeping these albums and CDs 
in good shape and in their proper place. Once you remove an album 
or CD from the shelves, it is your responsibility to make sure it 
gets put back. 
 Never leave the station if albums or CDs you have played 
during your show are not returned to their correct place on the 
shelves! 
 There is a section for new CDs above the left equipment 
pod. It is grouped alphabetically. 
 Any individual, student or non-student, who is found with 
WSAM property illegally held in their possession, will be brought 
up on university judicial charges. This constitutes theft of 
university property. 
 
Sign on and Sign off procedures 
 

In the event that you are first DJ or the last DJ on the 
air for the day, you must sign the station on or sign the station 
of the air, respectively. 
 
Sign on: Call Public Safety at x7985 half an hour before your 

program begins, and tell the dispatcher you need 
access to WSAM. If Public Safety gives you problems, 
leave a note in the GM’s Box. If they do not give you 
access to the station, call the GM. The first thing 
you will play over the air is the SIGN ON MP3. After 
the sign on MP3, it’s your show. 

 
Sign off: 45 minutes before your show ends, call Public Safety 

at x7985 half an hour before your program begins, and 
tell them WSAM needs to be locked up. At the 
conclusion of your show, play the SIGN OFF MP3, and 
turn the remote select on to WWUH. DO NOT PUT A CD ON 
REPEAT, this puts a considerable amount of wear and 
tear on the CD players. When Public Safety has locked 
the station, you are free to go. 

 
NEVER, under any circumstance, leave WSAM’s studios unlocked. Do 
not leave until Public Safety has locked the studio up. 
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Your responsibility as a DJ 
 

Once you sign up for a show at WSAM, it is your responsibility to 
attend that show every week. You are expected to show up at least 15 
minutes before each show to properly prepare your music and log on the 
station computer. You are expected to stay late if necessary to put 
your music away. If you cannot make your show it your responsibility 
make sure it gets done.  

You are totally responsible for everything that goes over the 
air, whether it is your talking, the music you play, the words of a 
guest you have in the studio, or a caller you put over the air. 
EVERYTHING!!!! 

You are responsible for the condition of the Air Studio. Clean up 
after yourself!! Leave the Air Studio in the same condition that you 
would like to find it. Prepare the studio for the next DJ (here’s the 
weather, program log, etc.). 
 
The Sub Policy / SUBLIST 
 

When each station member fills out their registration form at the 
beginning of the semester they are asked if they wish to be on the Sub 
List. The names of those who answer “yes” are compiled, along with 
phone numbers, and made into the SUBLIST. Essentially, it is the 
Membership list with notations of those who wish to sub shows. Each 
member is able to sub another member’s program. Each member is given a 
copy of the list and one is always posted in the Air Studio. 

Should you be unable to do your show, it is your responsibility 
to find a sub. Do so by simply going down the Sub List and making 
phone calls until you find someone who can fill in your show (if you 
have a formatted show, be sure to explain that to the DJ who will be 
filling in for you). If you cannot find someone on the Sub List 
continue down the membership list. NEVER ask a non-station member to 
fill-in for your show. If you absolutely cannot find a sub, you must 
call the Operations Manager no less than 24 hours prior to your show. 
If you do sub for someone else, be sure to write “yes” on the playlist 
next to “Did you sub?”. 

Failure to show up for one show results in a written warning (a 
copy of this is placed in your permanent DJ File). 

Failure to show up for a second show results in loss of airtime. 
Please keep in mind that all penalties, missing a show, meeting, etc., 
work hand in hand. Thus, missing one meeting unexcused and missing one 
show unexcused results in loss of air time). 

If the DJ scheduled after you does not show up, get their number 
off the membership list and call to see if they intend to air their 
program. Sometimes a DJ will simply forget they have a show to do, so 
this is by all mean the first thing to do. If you cannot reach the 
scheduled DJ, make some calls on the sub list to see if someone can 
come in. Maybe the DJ after the next one can come in early, or perhaps 
you can stay late. If this much fails, call an E-board member and 
inform them of what has happened. Even if you do find a sub, leave a 
note in the Operations Manager’s box. If nothing succeeds, follow the 
sign off procedure outlined earlier. 
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If the station is locked, call Public Safety at x7985. Wait for 
them by WSAM’s door or outside the Commons. If the station should have 
been open (i.e. there is a show scheduled before yours), leave a note 
in the Operations Manager’s box. Be sure to follow the sign on 
procedure outlined earlier. 

If Public Safety calls to report an alarm at the station, check 
that everything is safe and secure. Mark it in the engineering log. 

Direct complaints go to the General Manager. If it is of dire 
urgency, call the GM right away. 

In the event of a fire alarm at the Commons, you must leave. 
Either sign off, or put a CD on random-repeat, or put on WWUH. Explain 
the situation over the air briefly, shut off all light, and close all 
of the doors. 

If any problems occur that you do not know how to handle, call an 
Executive Board member right away. Problems arise, so please do not 
hesitate to call. 
 
Programming Philosophy 
 
 The WSAM format is very important to the consistency and 
personality of the station. WSAM tries to program music and shows 
which are NEW and DIFFERENT from what students will hear on other 
stations, programming which you will find nowhere else. We back up 
this format with features, which apply only to the University of 
Hartford students; thus, WSAM tries to target each student personally. 
Station members should not only understand the unique efforts that 
WSAM is undertaking and the goals we are trying to reach, but they 
must help WSAM reach these goals. If everyone works together we can 
continue to be one of the few truly great college radio stations. 
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The following is a list of basic station guidelines which must be 
followed by ALL members (for the most updated list of regulations, 
consult with the Executive Board): 
 
1. Eating and drinking is prohibited in the air studio. This is 

because such substances can permanently damage the equipment. If 
you must eat or drink, do so in the lounge. 

 
2. Smoking of any substance in the station is strictly prohibited by 

order of the STATE FIRE MARSHALL and the University of Hartford. 
If you need a cigarette, you must do so outside the Commons. 

 
3. Drinking of alcoholic beverages is strictly prohibited. Any DJ 

found operating equipment under the influence of alcohol will be 
permanently removed from WSAM membership. 

 
4. Generally, three visitors are permitted in the studio at once. 

The DJ has the right to say who can and cannot be in the air 
studio during their program. If you ask someone to leave, and 
they refuse, call Public Safety at x7985 to have them escorted. 
As long as everyone in the studio can get out in the event of an 
emergency without killing each other, visitors are fine. 

 
5. If you are asked to leave by an Executive Board member, you must 

do so. 
 
6. All WSAM disc jockeys must be an active participant on at least 

one staff. 
 
7. NEVER distract a DJ. The ultimate priority in the air studio is 

air product. 
 
8. All station members MUST attend ALL general meetings. The date 

will be posted in the studio, and on Channel 4. If you cannot 
make a general meeting, you MUST contact an E-board member before 
the meeting. You cannot decide not to go because you don’t want 
to. You must have a compelling reason to avoid a warning letter 
for missing a meeting. Absence from a general meeting counts the 
same as missing a show. Absence from a second general meeting 
will cause you to lose airtime. Minutes from the meetings are 
posted within 48 hours in the station lobby. Please read them if 
you miss any part of a the meeting. 

 
9. Treat all WSAM property as if it were your own. Pick up after 

yourself; do not leave trash anywhere but in the trashcan that 
props the station door open. If you notice a trashcan in one of 
the rooms is full, please dump it out in the trashcan that props 
the door open. If you notice any damage to the Commons, report it 
immediately to Public Safety at x7985. 
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10. All WSAM equipment may only be used by station members who have 
taken and passed the air studio exam. Guests may ONLY speak in 
the microphone. 

 
11. WSAM equipment may only be repaired by the Chief Engineer, or 

someone specifically designated by the Chief Engineer. 
 
12. If a problem arises while at the station, you must report it to 

an Executive Board member. 
 
13. If you have a problem with a specific individual at the station, 

please contact a DJ representative. 
 
14. NEVER enter a studio where an “ON-AIR” or “RECORDING” light is 

illuminated. Always check the light before entering. 
 
15. Upon entering the station, take a moment to read any 

announcements posted on the bulletin boards. 
 
16. Make an attempt at memorizing our mailing address as well as the 

station phone numbers. Know the full names of all members of the 
Executive Board, as well as station departments. This information 
is posted in the Air Studio. 

 
17. In the event of trespassing by unauthorized individuals, notify 

Public Safety at x7985 to have such persons escorted from the 
building. 

 
18. In the event of EMERGENCY ONLY, call Public Safety at x7777. 
 
19. ALL TYPES OF WSAM RECORDED MEDIUM AND RECORDING MEDIUM CANNOT 

LEAVE THE STATION. THIS INCLUDES, BUT IS NOT LIMITED TO, RECORDS, 
CARTS, AND COMPACT DISCS. 

 
20. The Executive Board of WSAM meets weekly. If you have an issue 

that needs addressing at an E-board meeting, write a letter to 
the General Manager and leave it in the designated box. The GM 
will contact you with a date and time. All correspondence will 
remain confidential when appropriate. 
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AN INTRODUCTION TO  
THE AIR STUDIO 
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BASIC OPERATING CONTROLS 
 
Volume Pots: On a typical console, or board, there are a number of 
inputs. Each input has its own volume control, or potentiometer 
(“pots”). Technically, the Pots do not control volume: they control 
signal gain. On a board, modulation can be measured by a VU meter. IT 
IS IMPORTANT NOT TO HAVE THE MODULATION GO OVER 100%, AS THIS CAUSES 
SIGNAL DISTORTION AND MAY DAMAGE THE FM TRANSMITTER. 
 On the Autogram IC10 board, the Volume pots are the most 
noticeable and most important controls. The Pots are the ten large 
knobs arranged in a horizontal row down the length of the console. 
These regulate the level of each input to the board. At the extreme 
counter-clockwise position, the control is in the “CUE” position 
(there is a noticeable “click” felt in the knob when it is moved in 
and out of this position). When an input is placed in CUE, it CANNOT 
be heard over the air. A signal being routed through a pot in the CUE 
position is routed to the overhead speaker above the console. This 
enables a record or cassette to be cued manually to the exact 
beginning of the desired song BEFORE it goes on the air. However, the 
pot must be taken out of CUE when actual play begins, or NOTHING will 
go out over the air; it must be turned UP to a reasonable playback 
level (roughly between 12 and 2 o’clock). 
 
NOTE: The microphone inputs cannot be cued. 
 
Program/Audition Select: Directly above the pot for each input is a 
selector marked "Program" and "Audition".  There are two separate 
outputs on the Autogram IC10 Console: "Program," which feeds the 
Webcast, Channel 4, AM, FM, and the air studio monitors and headphones 
(if desired), and "Audition," which will only feed the air studio 
monitors and the headphones (if desired).  The center position is the 
"Off" position.  
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A/B Source Select: Because the overall number of physical inputs of a 
board may be limited and one may have more sources than the number of 
inputs, each input has the ability to switch between either of two 
possible sources. The A/B source select switch allows this to happen. 
Above the “Program/Audition” switch is the “A/B” selector switch. When 
set in the “A” position, the label on the board indicates what is 
connected to that channel’s Pot. If the switch is placed in the “B” 
position, another piece of equipment will replace the one connected in 
the “A” position. For example, on the Cassette Pot, the “A/B” selector 
switch can either have “Cassette 1” or “Cassette 2”. If the Cassette 
pot is on, with the Selector on “A”, cassette 1 is will work. If the 
Selector “B” is on, Cassette 2 will work, and not Cassette 1. For any 
input without a specific label next to the "A" or "B" positions for 
the source select switch, the label of the pot is only active when the 
switch is in the "A" position (i.e. If you are trying to play CD 1 
over the air, be sure the A/B switch is in the "A" position.) 
 
Remote Select: The last two Pots on the right are connected to the two 
knobs on the upper right section of the board labeled, “Remote 
Select.” These switches determine which auxiliary source the remote 
pots control. For example, if the switch for the Remote 1 Pot is in 
the “B” Position, and the Selector “B” switch is on “WWUH”, Remote 1 
will control the volume for the WWUH audio feed. If you switch the 
Remote 1 Pot’s Remote Select to “A”, and the Selector “A” switch is on 
the “Turntables”, the turntables are now being controlled. Similarly, 
if the Selector “A” switch is changed to “Telephone”, the telephones 
are now being controlled. 
 
The current equipment connected to each Remote Select switch is listed 
below: 
 

Selector “A” 
Turntables 
Telephone 

 

Selector “B” 
WWUH 

Sports Center

Note: These settings are subject to change at the discretion of the 
Engineering staff. If any changes are made, a notice will be posted in 
the Air Studio. 
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Monitoring: 
 
I. CUE level Control 

This knob adjusts the volume of the CUE signal diverted to the 
speaker above the board. The CUE speaker, provided the pot is in 
CUE, allows you to listen to a recording without it being 
broadcast over the air. 
 

II. Monitor Select Switch 
The setting of this switch determines what will be heard through 
the JBL speakers monitors in the air studio; it should normally 
be left in the “Program” position, so what is hear in the studio 
is exactly what is going out over the air. BY moving this 
selector to “Program,” you will hear the “Program” output, and 
the “Audition” output will be heard in the “Audition” position. 

 
III. Monitor Level 

This knob adjusts the volume of the JBL monitor speakers. 
Although the monitor amplifier is a low power, 15-watt amp, it 
does play quite loud. Be careful: although the station is 
soundproofed, we do have neighbors next door. Our neighbors have 
every right to complain about loud music, so be courteous. 
 
NOTE: Any time one of the microphone inputs is into “Program,” 
the JBL monitor speaker and CUE speaker automatically shut off to 
prevent feedback. 

 
IV. Phones Select Switch 

This switch functions exactly like the “Monitor Select” switch 
does, except it determines what is heard though the headphones 
jacks on the left side of the front panel. The normal setting is 
the “Monitor” position, so that what is heard over the headphones 
is the same as what is heard in the studio. The headphones are 
not muted when the microphones are turned on; this is how any 
spoken material must be monitored during a broadcast. 

 
V. Phones Level 

This is the headphone volume control. When speaking into the 
microphone, back this level off a little. Feedback though the 
headphones into the microphone sounds horrible, and can be quite 
painful. 
 
NOTE:  Neither the “CUE” level, “MONITOR” level, or “PHONES” 

level controls will regulate the output to the 
transmitters. 
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VI. VU Meters 
At the center of the upper section of the console are three large 
VU (Volume Unit) meters, which indicate the amount of signal 
leaving the console, and sent to the transmitters. While the 
numbered scales are not vitally important, during most 
broadcasting, a level of “0” should be maintained as best a 
possible. This corresponds to the beginning of the red line 
marked on each meter. The key to good broadcast sound is to have 
the needle as close as possible to the red area at all time 
without going too far into it. Peaking into the red occasionally 
is not terrible, but a signal level that is too high (hot) will 
result in a nasty, distorted sound when it is broadcast. On the 
other hand, a signal that is too low will be almost completely 
covered by noise by the time it is received, so it is wise to 
stay near the red. 
 
NOTE:  The meters on the IC10 are delicate, expensive instruments 

that can be easily damaged by being “pinned” (or “pinning 
out”) to the maximum by too much signal. So please watch 
your levels. Pinning will also damage the FM transmitter, 
so do not be consistently in the red. The meters indicate 
signal pre-processing, but after leaving the console.  
Another way to put it: the meters indicate what the 
processors see. 

 
The two left meters measure the signal BEFORE it is sent through 

the processing rack (equalization, compression, etc.) while the far 
right meter indicates the rate of change of the signal output. Do not 
concern yourself with this meter, for most, if not all situations, its 
meaning will have little or no value. 
 
Remote Start Pushbuttons: Along the front edge of the console are ten 
PUSHBUTTONS used to remotely start external equipment. Simply pushing 
in the button under the desired input will cause whatever is connected 
to that channel to begin to play. The push buttons will only start a 
piece of equipment that is selected on that input. You must stop the 
equipment at the source. Sources that must be manually stopped are the 
Marantz cassette decks and the turntables. The “Auto CUE” circuits on 
the CD players always works... if one doesn’t, the player needs 
repaired (In this event, you will have to hit “stop”). In addition, 
pressing a PUSHBUTTON will automatically reset the “Hotclock” or 
timer, as described below. 
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Figure 2.1 
 

 
TIME/UP COUNTER 
 
Normally the AUTOCLOCK will be in this mode, 
(Refer to Figure 2.1). The top display will 
display TIME and the bottom display will 
display the UP COUNTER. Three of the external 
switches are used to control the UP COUNTER. 
 
The RESET/START switch is used to reset the UP 
COUNTER to 0.00 and start it counting. The 
prime use of this input is to reset and start 
the UP COUNTER every time a new source is 
started from one of the Remote Start switches 
on the console. The console START switches 
should be wired in parallel so that any one of 
the switches will reset start the UP COUNTER. 
 Figure 2.3 
 
DATE 
 
When the TIME is being displayed (Figure 2.1), pressing the D/T 
(Date/Temperature) switch will cause the DATE to be displayed while 
the D/T switch is pressed and held. After the D/T switch is released 
the DATE will continue to be displayed for another two second, or 
until the D/T switch is pressed again. The AUTOCLOCK will the 
redisplay the TIME. 
 
TIME/TEMPERATURE 
 
Pressing the F/C (Fahrenheit/Celsius) switch will allow the AUTOCLOCK 
to display TEMPERATURE (refer to Figure 2.4). The TEMPERATURE can be 
displayed either in degrees Fahrenheit or degrees Celsius. To toggle 
between Fahrenheit and Celsius simply press and hold the F/C switch 
then press the D/T switch one time. 
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Recording your program 
 
 If you would like to record your show, feel free to do so. You 
must follow these instructions to obtain a decent recording and to 
prevent damage to the equipment and your cassette. 
 

I. Place a black cassette in the RECORD ONLY deck. 
 
II. Set the Dolby and tape type selectors according to the tape 

you are using 
 

NOTE: Type "B" Dolby should only be used.  Type "C" sounds 
like garbage unless played back on a machine with type "C", 
whereas type "B" plays back in any machine. 

 
III. Press “pause,” and then press both “record” and play 

simultaneously. 
 

IV. Set the levels on the deck so that the loudest part of your 
program material peaks at zero (0) dB. While occasionally 
peaking at +3dB is not a major problem, consistently being at 
that level will result in a distorted recording. 

 
V. Press “pause” again to begin recording. 

 
 
 
 
 
 




